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Mail Merge st Microsoft Access — ujieanbHOe peliieHre, eciid Bbl XOTUTE CO3AaBaTh JOKyMeHThl Microsoft Word uim 31eKTpOHHbIE MUChMAa, UCTIONB3Ysl AaHHbIe U3 0a3bl JaHHbIX Microsoft Access. MOXHO JIErKo co34aBaTh JOKYMEHTbI JTI0OOTr0 YPOBHsI CJIOXHOCTH (HApUMep, KOHTPaKThl). BHIOOpOYHOE CO3/IaHue JOKYMEHTOB TaK XKe IPOCTO, KaK
BBIOOD 3amuceil ¢ MOMOLIbI0 (PHIBTPOB U ceneKTopoB 3anucei. Mail Merge it Microsoft Access oiepKUBaeT STUKETKH, KOHBEPTBI, CIIMCKH KaTaJloroB, a Takxke oTdeTsl. Mail Merge siBisieTcsi OHIM M3 OCHOBHBIX BUJIOB UCIIOJIb30BAHMS B JIIOOOM aIMHUHICTPATUBHOM ITPOrPaMMHOM TPHIOKeHNH. OH IIMPOKO UCTIONB3YETCsI BO BCEX OTPACIISX, Kak
MIPaBUJIO, MOJIL30BATEIAME Access, KOTOPbIM HEOOXOIMMO CO3/1aBaTh JOKYMEHTHI JUisi CBouX OusHec-nprioxenunid Office (mpeaioxeHus, micbMa, cuera-(pakTypbl, KOHTPaKThl, oT4eThl). [IpodeccroHabl, KOTOpble COOMPAIOT JaHHBIE Il MHKEHEPHBIX, HCCIIeJOBATEIbCKUX I APYTUX LeJIel U XOTAT CO30aBaTh U3 HUX CJIOKHbBIC JOKYMEHTHI (OITPOCH,

OTYETbL, ayAUTHI U T. 1.). Mail Merge nist Microsoft Access MOKET HCIIOJIBb30BaThCs KaK MPO(eCCHOHATBHBIMU pa3paboTurkamMu Access, TaK M OIBITHBIMU 10JIb30BaTesisiMu Access. Mail Merge niist Microsoft Access oTimuaercst oT Jpyroro nporpaMmmHoro odecrieuennsi Mail Merge Ha ppiHKe. CMOTpPHTE BHAEO IS IOTYYEHUS JOOJTHUTEIbHON
“H(pOpPMALIUU U IPUMEPOB (HaitIoB: ------- 4TOPS Mail Merge st Microsoft Access — nieaibHOE pellieHHe, eCIM Bbl XOTHTE CO3/aBaTh JOKyMeHTHl Microsoft Word nim aJ1eKTpoHHbIe ITMChbMa, UCTIONB3YsI AaHHble U3 0a3bl JaHHBIX Microsoft Access. MOXXHO JIeTKO co3aBaTh JOKYMEHTHI JTI0OOT0 YPOBHSI CJIOKHOCTH (HarpuMep, KOHTPaKTBHI).
BribopouHOe coznaHue JOKyMEHTOB Tak K€ IMPOCTO, Kak BBHIOOP 3aIiceil ¢ MOMOIIbIo (pUIbTPOB M ceneKTopoB 3anuced. Mail Merge st Microsoft Access nojiepXuBaeT STUKETKH, KOHBEPTHI, CITUCKU KaTaJIOroB, a Takxke oTueTsl. Mail Merge siBjIsieTcs1 OTHUM M3 OCHOBHBIX BUIOB MCIIOJIb30BaHMS B JIIOOOM aJMUHUCTPATUBHOM ITPOrPaMMHOM

npwiokeHnd. OH IMPOKO UCHONB3YETCsl BO BCEX OTPaCIsiX, KaK MPaBUJIO, OJIB30BATENsIMU Access, KOTOPHIM HE0OXOIMMO CO3/1aBaTh JOKYMEHTHI sl CBOMX OusHec-npuiiokenuid Office (mpemioxkenusi, micbMa, cueTa-gaKkTypbl, KOHTPaKThl, oTueThl).IIpoeccnonassl, KOTopble COOMPAIOT JaHHbIE 151 MHXXEHEPHbIX, UCCIIEA0BATEIbCKUX MU JPYTUX
HeJIed U XOTST CO3/1aBaTh U3 HUX CJIOKHBIE JJOKYMEHTHI (OITPOCHI, OTUETHI, ayuThl U T. 1.). Mail Merge it Microsoft Access MOKET MCIIOIb30BaThCsI Kak MPOpeCCHOHANIBHBIMU pa3paboTunkamMu Access, Tak ¥ ONBITHBIME Nob30BaTensiMu Access. Mail Merge st Microsoft Access oTiimuaercsi OT Jpyroro rnporpaMmMHoro obecriedenust Mail Merge Ha
PBIHKE. ------- 4TOPS Mail Merge s Microsoft Access — ueaabHOe pellieHre, eClI Bbl XOTUTE CO3[aBaTh JOKyMeHThl Microsoft Word miti 31eKTpoHHBIE MMChbMa, UCTIOJb3Y sl AaHHbIe U3 0a3bl JaHHBIX Microsoft Access. MOXHO JIerKo cO3/1aBaTh JOKYMEHTHI JIIOOOTO YPOBHS CJIOKHOCTH (HAlpuMep, KOHTPaKThI). BEIOOpOUHOE co3maHne JOKYMEHTOB
TaK ke IMPOCTO, KaK BBIOOP 3amuceli ¢ IOMOIIbI0 (DUIIBTPOB U cesleKTopoB 3anuceit. Mail Merge st Microsoft Access noiepKUBaeT STUKETKU, KOHBEPTbI, CITUCKU KaTaJIOrOB, a TAKKE OTUYETHI.
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4TOPS Mail Merge s Microsoft Access — 3TO MOIIHBIA HHCTPYMEHT, TIO3BOJISIONIHIA CO3[aBaTh JOKYMEHTHI (JOKyMeHThl Microsoft Word wiu ssekTponHbie mucbMa B hopmate HTML) mytem npeoOpa3oBaHusi JaHHBIX B Tabuiiel Microsoft Access. OHaKO Bbl MOXKETE HCIIOJIb30BaTh €0 KaK CAMOCTOSITE/IbHBIN MPOAYKT, TaK U B COCTaBe
oyxranrepun 4TOPS. Cozpaiite JOKYMEHT JII000ro TUIa, COAEPKAIIUNA JaHHbIE U3 JI0O0H TaOIMIIB Oa3bl JaHHBIX. [1py co3naHMM JOKYMEHTa co3/aBaiiTe MUChbMa, CUeTa, MarKy, OTYETHl U T. JI. C STUKETKaMH, KOHBEPTaMH, CITUCKaMH KaTaJlIoroB U KOHBepTaMu. VICrosib3yiTe METKH JOKYMEHTOB /ISl PYIITUPOBKY Pa3/iesioB TEKCTa U3 OJHOW TaOJIHIIBI.
Takoke pacneyaraiTe MICbMO, UCIIONB3Yst OyMary olpesie/IeHHOrO pa3Mepa, STUKETKH 1 KOHBepThl. Vicronb3yliTe HacTpanBaeMble MaOIOHbI IIMCEM C BOBMOKXHOCTBIO MX MOBTOPHOT'O MCIOJIB30BaHUA. DTO MO3BOJIAET CO3AABATh OOJIBIIOE KOJIMUYECTBO JOKYMEHTOB 32 KOPOTKOE BPeMsl, IPEAOCTaBIIAs HECKOIBKO BapuaHToB (hopmatupoBanus. [Ipukpenuts
(paitnbl u u3o6paxenus. Cospasaiite daitisl PDF u coobienus anekTpoHHoi moutsl B popmare HTML, Berapmsiite Mmakpochl VB 1 n300pakeHust HerocpeICTBEHHO B 10KyMeHT. Co3/1aiiTe CIIUCOK KaTaloroB, UCHOJb3Ys1 HAOOp MoJiel u3 Tabiuiibl (Bbl Takke MoxkeTe skcrnopripoBars ero B CSV wim HTML). Bot ciucok craniapTHeIX 00bEKTOB,
JoctynHbix B Mail Merge muist Microsoft Access: MeTku: BKIIIOUUTh WM UCKJIIOUYUTD, THI, IPUQT, (OH U 1BeT (POHA, BUTUMOCTD, MojioxkeHue u popmat. Konsept: ¢oH, 1BeT poHA KOHBEPTA, MOJIOKEHHE, MalKa, epBas U BTOpasi CTPOKH, U300paXeHUsl, METKH U N300pakeHus], Manka JOKYMEHTa, BEPXHUM ¥ HIXKHUI KOJIOHTUTYJIbI M HUKHUM
KOJIOHTHTYJI CTPAHULIBI, BEPXHHIE U HIKHIE KOJIOHTUTYJIBI ¥ BUA JicTa. CIMCOK KaTaJoroB: BKIIOUHTD HIIM UCKITIOUHTB, IEPBYIO CTPOKY, BTOPYIO CTPOKY, H300paXeHue, CToJI0el, pa3Mep (aiia, BHICOTY, TUIT M TUII (haiiia, KOJIMYECTBO CTPAHULL, AUANIa30H CTPAHML], ITOJIOKEHHE ¥ (DOPMAT, BBICOTY CTPOKH, OPSIIOK COPTUPOBKH, MPEACTABIICHUE TaOIULIBI
Y napameTpsl crpaHuiibl. [lycroit/koHBepT/cTiib hopMarrpoBaHust Mailmerge: MCIOBb30BaTh CTUIb IT0 YMOJIYAHHIO, TPUMEHUTD CTHJIb KO BCEMY JOKYMEHTY, YCTaHOBUTB LIPUMT, LIBET MPHU(TA M UCIIOIb30BATh CTU/Ib BEPXHETO/HIKHETO KOJIOHTHUTYJIA. Y HUKAJIbHBIA MJIM TOYHBIA BHIOOP CTPOKH: BKJIIOYAET BCE MOJIsI BHIOPAHHON CTPOKH, BKJIIOYAET BCE
TI0JIs1, 32 MCKJIIOUEHUEM TeX, 3HAUCHHe KOTOPBIX COBIAJACT C BHIOPAHHBIM 3HaUeHUEM (TOYHBIIA BHIOOP CTPOKHM), pABHSIET BCE IOJIS C TEM XKe 3HAUCHHMEM, YTO M BRIOpaHHOE 3HAUeHHe (TOYHAs CTpoKa oToop). Verbose Mail Merge: nmoka3arb CTpOKHM KOJa, pacredararb HH(GOPMALIMIO BO BpeMs Ipoliecca CMsHu. JJaHHbIe ¢ pa3aenuTessiMu: padoTaer,
KOTJIa Ballli pa3fieIUTeNH mojiel He paBHbI '\t', ',' wim 'I'. MHOXecTBeHHBIN BBOJI: BCTaBbTE HECKOJIBKO 3aImicell B BRIOpaHHOe Toste ciusiaus. Jlormaeckoe MJIN: BKITIOUATH WIIM HCKTIOYATh Ha ocHOBe fboded4ff2
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